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1. O0mue MoJI0KeHHS
1.1. Hactosmee ITonosxxerne pa3paboTano B cootBeTcTBHE ¢ Deepanbabm 3akoHoM Ne 149-03 ot
27.07.2006 r «O6 urdOpMaImK, HHGOPMALMOHHBIX TEXHOJNOTHAX H O 3alluTe WHpOpMAIMK) B
penakmuu ot 18 mapra 2019 r, ®enepambHbiM 3akoHOM Ne 152-03 or 27.07.2006 r «O
MepCOHANBHBIX JaHHBIX» B penakmuu ot 31 nekabps 2017r; Koncrurynmew Poccuiickoi
Geneparmn u  TpymoBeM Kozekcom Poccumiickoift ®enepaumuy, YCTaBOM —JIOHMIKOJBHOIO
obpa3zoBaTenbHOTO yupexkaenus. IIpu cocraBneHun y4dreHo IllonoxeHue 00 0coOeHHOCTIX
06paGOTKH  TEpPCOHAIBHBIX  NAHHBIX, OCYIIECTBIsEMOH 6e3 HCHOIB30BaHUA  CPEACTB
asToMaTH3anum, yreepxkaenHoe [locranopnenuem IlpaButensctBa P® Ne 687 ot 15.09.2008r;
TpeGoBaHus K 3aIIATE IEPCOHANBHBIX JaHHEIX IPH HX 06paboTKe B HHPOPMAIHOHHBIX CHCTEMAX
epCOHANBHBIX JAHHBIX, yTBepxk/eHHble IlocraHoBnennem Ilpasurenscra Poccuiickoi
®enepanuu Ne 1119 ot 01.11.2012r.
1.2. Jlanuoe ITomokeHHe OMpe/eNsieT OCHOBHBIE TpeOOBaHMs K 3amuTe, 00pabOTKe, MOPAIKY
TIOJIydYeHHs], XPaHEHHsI, HCTIOJIb30BAHHUS 1 NIEPE/Iau NIEPCOHANBHBIX JAHHBIX COTPYAHUKOB JACTCKOTO
caja, a TaK)Ke OTBETCTBEHHOCTh 3a HapylIeHHe HOPM, PEryIHpYIommX o0paGoTKy H 3allHuTy
TepCOHANBHBIX JAHHBIX B JOMIKOIBHOM 00pa30BaTeIbHOM yUYPEXKICHUH.
1.3. Tlo0KeHre yCTAHABIMBAET OCHOBHBIE TIOHSTHS H COCTAB NIEPCOHANBHBIX JAHHBIX PAOOTHHKOB B
JIOY, periameHTHpYeT GOPMHUPOBAHKE U BEACHHE JTHYHBIX JICT, OTPE/IENseT NpaBa i 0053aHHOCTH
paGOTHHKOB 1O 3allWTe NEPCOHANBHBIX JAHHBIX, & TaKke OOA3aHHOCTH COTPYIHHKOB IIO
06ecnedeHuIoO JOCTOBEPHOCTH NIEPCOHABHBIX TaHHBIX.
1.4. llensto Hactosmero IlomoxeHus sBusgeTcs oOecneveHHe 3allUTHl NpaB | cBobon
[IearoriIecKuX pabOTHUKOB W OOCIIy)KHBAIONIEr0 NMepcoHana mpu 06paboTke MX MEPCOHATBHBIX
JIAHHBIX, B TOM YHCJIE 3allATHI IPaB Ha HEPUKOCHOBEHHOCTH YaCTHOH JKM3HH, JIMYHYIO TaiHy.
1.5. Ipu onpezneneHny 06beMa M COACPIKAHUS IEPCOHATBHBIX JTaHHBIX pabOTHHKA aJIMAHHCTPALIASL
JIOY pyxoBozcTeyercss Koncrutymmel Poccmiickoii ®enepanun, delepalbHbIMU 3aKOHAMA H
HacrosuM [TonoxeHueM.
1.6. TlepcoHabHBEIE JAHHBIE OTHOCSTCS K KaTETOPHH KOH(HICHIHATBHOH uapopmanuu. Pexum
KOH(H/ICHIMATFHOCTH TIEPCOHATIBHBIX JAHHBIX CHHMAETCs B CIIydasX OOE3NMYMBAHWS HIA IO
MCTEUeHHH 75 JIET CpOKa XpaHEHHs], €CIM MHOE HE OTPEIEIICHO 3aKOHOM.
1.7. Hacrosmmee ITonoskeHHe SBISETCS BHYTPEHHHM JIOKQTbHBIM HOpMatHBHBIM aktom JIOY,
06s13aTeIbHBIM JUISI WCIIONHEHHS BCeMH pabOTHHKAaMH, HMMEIONIMMH JOCTYH K IE€pPCOHATbHBIM
JIAHHBIM COTPYAHHUKOB JIOIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKACHHS.

2. OcHOBHBIE TIOHSATHS M COCTAB MEPCOHATBHBIX JAHHBIX PA0OTHHKOB
2.1. Ilepconanvuvie Oannvie - mobas HHPOPMALMSA, OTHOCAIAACA K ONPECICHHOMY HIH



orpezeNieMOMYy Ha OCHOBaHHH TaKoW MHQpOpMaIK (pU3nYecKoMy JIMIly, B TOM 4Hcie ero (pamu-
JMsI, UMs1, OTYECTBO, TOJ], MECALI, AaTa U MECTO POKICHHS, a TAKXKe aJipec, CEMEHHOe, COIMaIbHOE,
MMYILIECTBEHHOE MOJIOKEeHUE, 00pa3oBaHue, Ipodeccusi, T0XOAbl U Ipyras HHPopMaIusl.
2.2. Ilepconanvhvie 0annvle pabomuuxa - 370 MHGoOpMaIus, Heodxoaumas 3aseaytomemy 10V B
CBSI3H C TPYJOBBIMHU OTHOILICHUSIMU U Kacaroiasicsi KOHKpeTHOro cotpyanuka. [log undopmarueit o
pabOTHHUKE MOHMUMAIOTCS CBEACHUS O (PaKTax, COOBITUAX U OOCTOSATENIBLCTBAX KM3HH pPabOTHUKA,
MO3BOJIAIONINE UJIEHTU(DUIIUPOBAThH €ro JINYHOCTh. [lepcoHanbHble TaHHBIE paOOTHUKA COJEPIKATCS
B OCHOBHOM JIOKYMEHT€ MEPCOHATIBHOI0 Y4eTa paOOTHHKOB - IMYHOM JIelie paOOTHHKA.
2.3. Obpabomka nepcoHanbHbIX OAHHBIX — 3TO NEUCTBUS (OTepanu) ¢ IEPCOHATLHBIMU TaHHBIMU,
BKIIIOYasgs cOOp, CHCTEMAaTHU3alMI0O M HAaKOIUIEHHE, XpaHeHHWe, YyTO4YHeHue (OOHOBIICHHE U
M3MEHEHHE), UCII0JIb30BAHKE U PAaCIPOCTpaHEeHUE (B TOM YHMCIIe Mepeiaya) MepCOHaIbHBIX JaHHBIX.
2.4. Pacnpocmpanenue nepcoHANIbHbIX OAHHLIX - JIGACTBHS, HANpaBICHHBIE Ha Meperady
MEPCOHAIBHBIX JIAHHBIX OINpEAeNIEHHOMY Kpyry Jull (mepefada MepCOHANbHBIX JAHHBIX) WM Ha
O3HAKOMJICHHE C TIEPCOHAIBHBIMU JIAHHBIMH HEOTPAHWYEHHOTO Kpyra IIMI, B TOM YHCIE
0o0HapoJ0BaHKHE MEPCOHATbHBIX IAHHBIX B CpPEICTBAX MaccoBOW HWH(OpMalWU, pa3MelleHUE B
UH(POPMALMOHHO-TEIIEKOMMYHHUKAITMOHHBIX CETAX WM MPEAOCTABICHHUE JIOCTYIA K MEPCOHATHHBIM
JAHHBIM KaKUM-JTHOO UHBIM CIIOCOOOM.
2.5. Hcnonv3osanue nepcoHanbublx OAHHbIX - NCUCTBUS (ONepalin) C MepPCOHATLHBIMU TaHHBIMH,
copepuiaemble JIOY B wmensX NpUHATHA PEUICHHH WIM COBEpPUICHHS HWHBIX JIEHCTBUH,
MOPOXKIAIOUINX IOPHINIECKUE TIOCTIEICTBHS B OTHOIICHUN PAa0OTHUKA WM JPYTUX JIUIL JINOO UHBIM
00pa3oM 3aTparuBaronuX IpaBa u cBOOOAbI paOOTHHUKA WU APYTUX JUIL.
2.6. ObwedocmynHvle nepcoHalbHble OaHHble - TIEPCOHATBHBIC JaHHBIC, TOCTYIl HEOTPAHUYCHHOTO
Kpyra JUI[ K KOTOPBIM IPEIOCTaBIEH C corjiacusi pabOTHHKA UM HA KOTOpPHIE B COOTBETCTBHH C
dbeneparbHBIMU 3aKOHAMU HE PACTIPOCTPAHSIETCS TpeOOBaHUE COOIIIOACHHS KOH(DUIEHIINATBEHOCTH.
2.7. B cocTaB nepcoHanbHBIX JaHHBIX paboTHHKA JIOY BXOIAT:

* aHKETHbBIE U OMorpaduuecKue JaHHbIC,

* oOpa3oBanue;

*  CBEJICHUS O TPYIOBOM H OOIIEM CTaxe,

* CBEJICHUS O COCTaBE CEMbH;

*  TACTOPTHHIC JAHHBIE;

*  CBEJICHUS O BOMHCKOM Y4ETe;

*  CBeJICHUS O 3apabOTHOM IUIATE COTPYTHHUKA;

*  CBE/ICHUS O COLUUAIBHBIX JIbIOTAX;

*  CHeNHaIbHOCTB;

* 3aHMMaemas JOJKHOCTE;

*  aJpec MecTa KHUTEIbCTBA U TeJe]oH;

* MecTo paboThl WM Yy4eObl YWICHOB CEMbU U POJICTBEHHUKOB;

*  COJepXKaHHE TPYIOBOTO JIOTOBOPA;

* MOJIMHHUKU U KOIUH MPUKA30B;

*  JIMYHOE JIeJTIO ¥l TPYJOBasi KHUKKA COTPY/THHKA,

*  OCHOBAHHMS K MPUKA3aM;

* MaTepuasbl IO TOBBIIICHUIO KBATU(QHUKAIMH W TEPENOArOTOBKE COTPYAHHKA, €Tro

aTTeCTalluH, CITy>KEOHBIM PACCIIEIOBAHUSM.

2.8. JImunoe geno padorHrka JIOY HaXOMUTCS B JOKYMEHTAITUH JICJTOIPOU3BOIUTENSI i COCTOUT U3
CJICAYIOUINX JIOKYMEHTOB:

*  aHKeTa;

* aBroOuorpadus;

*  KOIMHU JOKYMEHTOB 00 00pa30BaHUU;

* Kkaptouka popmsl T-2;

*  KOMHs MpHKa3a o npuéme Ha paboTy;

*  TPYyAOBOU IOTOBOD;

* JIOKyMEHTBI, CBSI3aHHbIE C IEPEBOJAOM M TepeMelleHHeM pabOoTHUKA (KOMUU IPHUKA30B,




3asiBJICHUS] paOOTHUKA U T.I1.);

* BBIMUCKHA (KONMHUHM) W3 JIOKYMEHTOB O TMPUCBOCHHH IMOYETHHIX 3BaHHM, yYEHOH CTEICHH,
HarpaKJICHUHU TOCYAapCTBEHHBIMU HArpaaMu;

*  KOIMU HATrPaJHbBIX JIUCTOB;

*  aTTECTAllMOHHBIC JIUCTHI,

*  KOIMU MPHUKA30B O MOOMIPEHUSX, B3bICKAHHSIX;

*  XapaKTEPUCTHKH C MPEABLIYIIEro Mecta paboThl,

* 3asgBIEHHE PAaOOTHUKA 00 YBOJIHHEHHU;

*  KOmIUS NMpHKa3a 00 YBOJbHCHUHU;

* 3agBneHHe paboTHHMKAa 00 o3HaKoMmJeHHMH ¢ JokyMeHTamu JIOY, ycraHaBIMBaIOIIMMU
HOPSZIOK  00pabOTKHM TEePCOHANBHBIX JaHHBIX PAa0OTHUKOB, a TaKXKe O €ro ImpaBax H
00513aHHOCTSX B 9TOM 00JIACTH;

* Jpyrue JOKYMEHTHI, HaxXOXICHHE KOTOPbIX B IJIMYHOM Jelie OyAeT NpU3HAHO
11EJIECO00PA3HBIM;

* B JIMYHOE JieJ0 pabOTHUKA JOIIKOJILHOTO OOpa30BATEIbHOTO YUPEKICHHUS BKIIIOYACTCS
TaK)Ke ONMUCh BCEX IOKYMEHTOB, HAXOISAIIUXCS B JIEIIC.

2.9. Pasmemenne Ha oduimanbHOM caite ¢ororpaduii pabOTHHUKOB, BHAECO C pPabOOTHHKAMHU
COTPYAHMKH Pa3pelIaloT MyTeM MPEJIOCTaBICHHS COTIacusi Ha 00pabOTKy NepCOHANBHBIX JaHHBIX B
JIOITKOJILHOM 00pa30BaTeIbHOM YUPEKICHHH.

2.10. ITepconanpHble nanHbie pabotHrka JJOY sBisAOTCS KOHpHUISHITMATBHON HHDOpManeld 1 He
MOTYT OBITh HCIIOJIB30BaHBl COTPYIHHKAMHU JIOIIKOJIEHOTO O00pa30BaTEeIbHOTO YYPESKICHUS B
JUYHBIX [EISX.

3. Ilopsinok mosryyeHusi, 00padOTKH U NMepeaavu MepCcoOHAIbHBIX JAHHBIX PA0OTHMKOB

3.1. [Tox 0O6paboTKOM NIEepCOHANBHBIX JaHHBIX padoTHUKa [JOY moHuMaeTcs moiaydeHue, XpaHeHue,
KOMOMHHMpOBaHHUE, Ieperaya WU JI000e JAPYroe HCIOJIb30BaHUE TMEPCOHAIBHBIX JaHHBIX
COTPYAHHKA JIOUIKOJIHHOTO 00pa30BaTEIHHOTO YUPEKICHHS.

3.2. B nensx obecrnieueHus npaB U CBOOO YeTOBEKa U FpaKIaHUHA MPU 00pabOTKe MepCOHATbHBIX
JaHHBIX pabOTHUKA 00s3aHbl COOMIOAATHCS CeyIOUIe 001e TpeOOBaHUS:

3.2.1. Ilonyuyenue, xpaHeHHe, KOMOMHMPOBAaHUE, Nepeaaya Wi J000e APYroe HCIOJIb30BaHHUE
NEPCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXKET OCyHmIECTBISATHCS HCKIIOUUTENFHO B IIEIISAX
obOecrieueHrs COOMIOZCHUS 3aKOHOB W HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBHS
paboTHUKaM B TPYJOYCTPOWCTBE, OOYUYEHUH W TPOIABMKEHUU IO CIIy»KOe, oOecreueHus JTUIHOU
0e30MacHOCTH COTPYAHHKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINOJHIEMON pPabOTHl U
o0ecrieyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2. llpu ompeneneHun oObeMa M cofep)KaHUs, 0OpaldaThIBAEMbIX IE€PCOHAIBHBIX JaHHBIX
paborauka 3aBenytouuit JIOY nmomken pykoBojcTBoBathbes KoHctutyrnumen  Poccuiickoit
®eneparnun, TpyJoBbIM KOJAEKCOM U UHBIMU (eZepaibHBIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHBIE JaHHBIE Pa0OTHHKA MOMYYAOTCS Yy HEro caMmoro. Eciu mepcoHaabHbIE
naHHble coTpyanuka JI0Y BO3MOXXHO MOJTYYHUTh TOJIBKO y TPEThE CTOPOHBI, TO PAOOTHHUK JOJKEH
OBITH YBEIOMIIEH 00 ATOM 3apaHee, U OT HETO JOJDKHO OBITh IMOTy4eHO MMCBEMEHHOE COTJIacHe.
3.2.4. 3aBenyromuil JOMIKOIBHBIM 00pa30BaTEIbHBIM YUPEXKICHHEM JJOKEH COOOIIUTh PaOOTHUKY
0 IEJISIX, MPEAToIaraéMbIX UCTOYHHUKAX M CIIOCO0aX TOJTYYCHHUS MEPCOHATBHBIX TAaHHBIX, a TAKXKE O
XapakTepe MoAIeKANIUX MOYISHUIO TIEPCOHANBHBIX JAHHBIX U MOCIEACTBUSAX OTKa3a COTPYIHHKA
JIaTh MUCHbMEHHOE COTJIACHE Ha MX TIOJTyYCHHUE.

3.2.5. He nomyckaercst moiydyeHue U oOpaboTKa MEepCOHaJIbHBIX JaHHBIX padotHuka JJOY o ero
MOJIMTUYECKHX, PEIIMTHO3HBIX M WHBIX YOKICHUSX W YaCTHOHM JKM3HHU, a TAKXKE O €ro YICHCTBE B
0O0IIeCTBEHHBIX OOBEIMHEHHSIX WM €ro MpOQCOI03HOM NeATeNbHOCTH, 32 UCKIIOYEHUEM CITy4yaeB,
IIPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit Penepannm.

3.2.6. Paboromarens He HMeEET NpPaBO NOJy4aTb M 00pabaThiBaTh IEpPCOHAIBHBIC TaHHbIE
pabOTHHKA O €T0 WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUAX UM €T0 TPO(COI03HON ACATEIHHOCTH,
32 UCKIIIOUEHUEM CITydaeB, IPeIyCMOTPEHHBIX (hefepaabHbIMUA 3aKOHAMHU.




3.2.7. Ilpn NpUHATHH PEIICHHH OTHOCHTEIbHO pPa0OTHMKAa HAa OCHOBAaHWU €ro TMEPCOHATBHBIX
JIAHHBIX HE JIOMYCKAETCsl MCIOJIb30BAHUE JAHHBIX, MOJTYUYEHHBIX HCKIIOYUTENIBHO B PE3yibTaTe UX
ABTOMAaTHU3UPOBAHHOW 00PAOOTKH WM JIEKTPOHHOTO TOJTyYCHHS.

3.3. [Ipuniunel 00paboTKK NEPCOHATBHEIX JaHHBIX padoTHHKOB JOVY:

*  3aKOHHOCTH IIEJIeH M cIocOO00B 00PabOTKH MEPCOHANBHBIX JaHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBHUSA IIeNieil 00pabOTKM MEPCOHANBHBIX JAHHBIX IIENISIM, 3apaHee ONpPEACICHHBIM U
3asBJICHHBIM TIPH COOpEe MEePCOHAIBHBIX MAaHHBIX, a TAKXE IOJTHOMOYHUSAM pPaOOTHHUKA,
OCYLIECTBIISAIONIET0 00pabOTKY NEPCOHATIBHBIX TaHHBIX;

* COOTBETCTBHS 00bEeMa M XapakTepa o0pabaThIBaeMbBIX NMEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00paboTKM IEPCOHANTBHBIX JAHHBIX LEISIM 00paOOTKH MEPCOHATBHBIX JTaHHBIX;

* JIOCTOBEPHOCTH TEPCOHAIBHBIX JaHHBIX, WX JIOCTATOYHOCTH I Iejed o0paboTKH,
HEJOMyCTUMOCTH OOPaOOTKH TEPCOHANBHBIX JTAHHBIX, HM30BITOYHBIX 1O OTHOUICHHIO K
1EJISIM, 3asIBJICHHBIM ITPU COOpE TEPCOHATBHBIX JTaHHBIX;

*  HEJOIyCTUMOCTU OOBEAMHEHHS CO3JaHHBIX JJIsi HECOBMECTUMBIX MeXay coOoil meneil 6a3
JIAHHBIX MHPOPMAIIMOHHBIX CHCTEM ITEPCOHAIIBHBIX JTAHHBIX.

3.4. B ciydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMU TPYIOBBIX OTHOIICHUH, B
cootBercTBUU co0 cT. 24 Koncrtutyuuu Poccuiickoit ®enepanuu BO3MOXKHO TOJIy4YEHHE U
00paboTKa JaHHBIX O YaCTHOW JKM3HU pabOTHHKA JIOIIKOJBHOTO 00Pa30BaTEIBHOTO YUPEKICHHS
TOJIBKO C €r0 MMCbMEHHOI'0 COTJIACHSL.

3.5. K 00pabotke, nmepeaade v XpaHCHHUIO TIEPCOHAIBHBIX JIAHHBIX PAOOTHHKA MOTYT UMETh JOCTYII
COTPYJIHUKH JOIIKOIBHOTO 00pa30BaTENbHOTO YUPEKIACHHUS.

3.6. HMcnonp3oBaHWEe MEPCOHAIBHBIX JAaHHBIX BO3MOXHO TOJBKO B COOTBETCTBUU C IEJISIMH,
OTpeAeIMBIIUMH UX nonydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh MCIOJIB30BaHbI B IEIAX
MPUYMHEHUS UMYIIECTBEHHOTO U MOPAJIbHOTO Bpe/Ia rpak/ianam, 3aTPyIHEHUS peau3aly IpaB u
cBoOo rpaknan Poccuiickoit ®denepanuu. OrpanndeHue npas rpaxiaan Poccutickoit denepanun
Ha OCHOBE WHCMOJIb30BaHUsI WH(MOpMANMU 00 HX COIMAIBHOM IPOUCXOXKICHUH, O PAaCOBOH,
HallMOHAIbHOM, SI3bIKOBOM, PEIUTHO3HONW M MAapTUHHOMN MPUHAIJICKHOCTH 3alPeIlieHO U KapaeTcs B
COOTBETCTBUH C 3aKOHOIATCILCTBOM.

3.7. Ilepenava mepcoHANBHBIX JAHHBIX PAOOTHHKA JOIIKOJIBHOTO 00pa30BaTENBHOTO YUPEKICHUS
BO3MOXKHAa TOJBKO C corjacusi pabOTHHKAa B  Ciy4yasx, MpsAMO  MPEAyCMOTPEHHBIX
3akoHoaresbeTBOM Pocceuniickont denepanuu.

3.8. Ilpu mepenade nepcoHAILHBIX JAaHHBIX paOoTHMKa 3aBeayroumi JJOY momkeH coOrogaTh
CACAYIONINE TPeOOBAHUS:

* He cooOmarh TMEepCOHANIbHBIC JaHHbIE PAOOTHUKA TPETbeW CTOpOHE 0e3 MHUCHhMEHHOTO
corimacus pabOTHHKA, 3a HCKIIOUEHHEM CIy4yaeB, KOTJa STO HEOOXOJUMO B MEJIX
MPEAYNPEKACHUS yTrPo3bl JKU3HU M 370pPOBbIO pPabOTHUKA, a TaKke B CIydasx,
YCTaHOBJICHHBIX (pe/lepabHbIM 3aKOHOM;

* HE coo0marh TEepCOHANbHbIE JaHHbIE pa0OTHMKA B KOMMEPYECKHUX IIeJIsIX 0e3 ero
MICHMEHHOT'O COIJIACHS;

*  TPEeayNnpeauTh JIHIl, MOJYYaloIIUX IMEePCOHAIbHBIC MaHHbIE PaOOTHHUKA, O TOM, YTO ATH
JaHHBIE MOTYT OBITH WCIIOJNB30BaHBl JUIIb B LEJSAX, ISl KOTOPBIX OHH COOOINEHBI, W
TpebOBaTh OT O3TUX JHI[ TOATBEPKIACHUS TOTO, YTO ATO MpaBWiIo cobmtomeHo. Jluia,
MOJTy4arolue NepCcoHalbHbIE JaHHbIe PA0OTHHKA, 00sI3aHBI COOIOIATh PEKUM CEKPETHOCTH
(koHpUOEHIIMATLHOCTH). JlaHHOE TIOJNIOKEHHWE HE  PACHpOCTpaHseTcss Ha O0O0MeH
MEPCOHAIBHBIMU JTaHHBIMA DPAOOTHUKOB B TOPSJIKE, YCTAaHOBIEHHOM (eneparbHbIMU
3aKOHAMHU;

* paspemarbs JOCTYI K TIEPCOHAIBHBIM JAaHHBIM pPAOOTHHUKOB TOJBKO CIEIUAIBHO
YIIOJITHOMOYECHHBIM JIUIaM, OTIpeeICHHBIM TTpuka3oM 1o 1OV, npu 5ToM yka3zaHHBIE JIUIIA
JOJKHBI UMETh TMPaBO MOJIy4aTh TOJBKO T€ MEPCOHAIBHBIE JaHHBIE PAaOOTHHKA, KOTOPHIE
HEOOXOAMMBI 7151 BBITIOTHEHUS KOHKPETHBIX ()yHKIIHIA;

* HE 3ampammuBaTh WHGHOPMAIIUIO O COCTOSHUHU 370POBbsi pAaOOTHUKA, 32 MCKIIIOUEHHUEM TEX
CBEJICHNUN, KOTOPHIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBITIOJTHEHHUS PAOOTHUKOM




TPYIOBOM (HYHKIIHNH;

* mepeaaBaTh NEPCOHANbHBIC AaHHBIE PAOOTHUKA MPEACTABUTENSAM PaOOTHHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM TpylOBBIM KOAEKCOM, M OrpaHMYMBATh 3Ty MH(MOPMALUIO TOJBKO TEMHU
NEPCOHANBHBIMA ~ JAHHBIMH pPAaOOTHHKA, KOTOphIE HEOOXOMUMBI JUISl  BBIMOJHEHUS
YKa3aHHBIMU [IPEJICTABUTEISIMUA UX (DYHKIMH.

3.9. Ilpu nepenaye nepcoHaNbHBIX TAaHHBIX pAaOOTHHUKA (B TOM YHCJE M B KOMMEPYECKHX LIENsIX) 3a
npezensl JIOY 3aBenyromuil 1eTCKUM CaZioM HE JOJDKEH COOOLIaTh 3TH JAAHHBIE TPETbEW CTOPOHE
0e3 MICbMEHHOTO corjiacus pabOTHUKA, 32 HCKIIIOYEHHUEM CITy4YaeB, KOT1a 3TO HEOOXO0JMMO B IIETISIX
HOPEIYNpPEXKACHUS yIpo3bl KHU3HM U 3/10pOBbIO PAOOTHUMKA MM B CIyyasX, yCTaHOBJICHHBIX
denepanbHBIM 3aKOHOM.

3.10. Ilepenaua nepcoHaabHBIX JaHHBIX PAaOOTHHKA B Ipezesax JOUIKOJIbHOIO 00pa30BaTeIbHOTO
YUPEKACHUS OCYIIECTBIISICTCSI B COOTBETCTBHHM C JIOKQJIHHBIMH HOPMATHBHBIMH aKTaMHU
YUpEKACHUS.

3.11. He nomyckaercsi 0TBe4YaTh Ha BOIIPOCHI, CBSI3aHHBIE C Tepeiayell NepCcoHaIbHON HHPOPMALUU
1o tenedony uim pakcy.

3.12. Bce Mepbl KOHPHUIESHIIMATBHOCTH TIPU cOope, 00paboTKe U nepeaadn NepCOHANBHBIX JaHHBIX
COTPYAHUKA PACIPOCTPAHSIOTCS KaK Ha OyMa)kHbIe, TaK M Ha 3JIEKTPOHHbIE (aBTOMATU3UPOBAHHBIC)
HOCHTETH HH(POpMAIIHH.

4. ®opMupoOBaHUe U BeJeHHe JHYHBIX el padoTHUKoB 1OY

4.1. JInuHoe neno pabOTHHUKA JIOIIKOJIBHOTO 00pa30BaTENIbHOIO yupexkaeHus (GopMUpyeTcs mocie
U3JIaHUs IpUKas3a o ero npuéme Ha padboTy.

4.2. IlepBoHayalbHO B JIMYHOE JIEJIO0 IPYNNUPYIOTCS JIOKYMEHTBI, COAEp)Kalllhe NEepCOHAIbHbIE
JaHHbIC PaOOTHHUKA, B MOPSIKE, OTPaKAIONIEM Ipoliecc npuéma Ha paboTy:

* 3asBJICHME PaOOTHHUKA O MpUEMe Ha paboTy;

*  aHKeTa;

* aBToOuorpadus;

*  XapaKTepUCTHKa-PEKOMEHIAIINS;

*  KOIMs IpHKa3a o npuéme Ha paboTy B IOIIKOJIBHOE 00pa30BaTENIbHOE YUPEXKICHUE;

* pacrnucka paboTHuka 00 o3HakKoMyieHMH C JaokyMeHTamu JIOY, ycraHaBIMBarOIUMU
HOPSIOK 00pabOTKM TMEpPCOHANBHBIX JaHHBIX PAaOOTHMKOB, a TaKke 00 ero mpaBax M
0053aHHOCTSAX B 3TOH 00J1aCTH;

* pacnucka paOOTHHKAa 00 O3HAKOMIIEHMH €ro C JIOKaJbHBIMH HOPMATHBHBIMHU aKTaMHu
JIOUTKOJIFHOTO 00pa30BaTEIbHOTO YUPEXKICHHS; BHYTPEHHSS OIHCH.

4.3. Bce AOKyMEHTHl JMYHOIO Jeja IMOJAUIMBAIOTCA B OOJIOKKY 0O0paslia, YCTaHOBJIEHHOTO B
JIOTIIKOJIBHOM 00pa30BaTEeIbHOM YUPEKICHUH; Ha 00JI0KKE JOJKHBI ObITh (haMUIIUs, UMsI, OTYECTBO
COTPYAHHUKA.

4.4. JlnqaHOMY JIIeITy IPUCBAaUBAETCS HOMEP, KOTOPBIH (PUKCUPYETCS B KypHaJe yu€Ta JINYHBIX e
Howmep nnyHOro Aena coTpyaHHUKa IETCKOTO cajia MPOCTABISETCS B BEPXHEM JIEBOM YTy OOJIOXKKU
Jena.

4.5. K ankere B JTUYHOM Jene mnpukienBaercs (otorpadus paboTHuka (0e3 roioBHOro yodopa)
dbopmara 3x4.

4.6. B muunom aene pabotHuka JIOY Benercss BHyTpEHHsIsI ONUCH, Ky/a 3aHOCSATCS HAMMEHOBAHUS
BCEX MOJMIMTHIX JOKYMEHTOB, JlaTa WX BKIIOYCHHUS B JIEJI0, KOJMYECTBO JIMCTOB, a TaKXe JaTa
U3BATHS JJOKYMEHTa M3 JieJla C yKa3aHUeM JIMIA, U3bSABLIETr0 JOKYMEHT, U NPUYHHY U3bATUS. B
cllydae BPEMEHHOTO M3BATHS JOKYMEHTa BMECTO HEro BKJIABIBACTCS JIUCT-3aMEHUTENb. M3bsiTre
JOKYMEHTOB W3 JIMYHOTO JIeJla IPOM3BOAUTCS HCKIIOUUTEIBHO C pa3pellieHusl 3aBeIyIOLIEro
JOUIKOJBHBIM ~ 00pa30BaTeNbHBIM  yUPEKACHHEM. BHyTpeHHSS  ONHCh  TOJIHCHIBACTCS
JIeNTOTIPOU3BOIUTENEM, C YKa3aHUEM JaThl COCTABICHHUS.

4.7. Bce NOKyMEHTBI, IOCTYMAIOIINE B IUYHOE JIEJI0, PACIONAraloTCs B XPOHOJIOTUYECKOM TMOPSIJIKE.
4.8. He nomyckaercst BKJIIOYaTh B JINYHOE JIEJIO JIOKYMEHTBI BTOPOCTENICHHOTO 3HAYCHHSI, UMEIOIINE
BpeMeHHbIe (10 10 j1eT) CpoKu XpaHEHUs, HalpuMep, CIIPaBKU ¢ MECTa )KUTENbCTBA, O COCTOSTHUU




3JI0POBBS, O CEMEIHOM IOJIOKEHUHU U T.II.
4.9. JIuctel JOKYMEHTOB, MOAUIMTHIX B JIMYHOE JIeJI0 pabOTHHKA JOMIKOJIHLHOTO 00pa3oBaTeIbHOIO
YUPEXKIIEHUS, HYMEPYIOTCS.
4.10. AHKeTa SBISETCS OCHOBHBIM JJOKYMEHTOM JIMYHOTO JIeJia, TPECTABIISIOMNUM COO0H mepeueHb
BOIPOCOB 0 Ouorpaduyeckux AAHHBIX COTPYIHHUKA, €ro 0O0pa30BaHMHU, BBIIOJIHAEMOH paboTe c
Hayaya TPyAOBOH JeATeIIbHOCTH, CEMEHHOM TOJIOKEHHH, MECTE MPOMUCKU WM MPOXKUBAHUSA U T.1I.
AHKeTa 3amnojHseTcsl pabOTHUKOM CaMOCTOSITENbHO Mpu odopmieHun npuéMa Ha paboTy B
JIOUIKOJIbHOE 00pa3oBaTeIbHOE YUPEKICHHE.
4.11. Tlpu 3amoHEHUH aHKEThl PAaOOTHUK JOJDKEH 3aloNHATh Bce €€ rpadbl, Ha BCE BOMPOCHI
JIaBaTh IMOJHBIE OTBETHI, HE JIOMYCKATh MCIPABICHUN WM 3a4epKUBaHUS, MPOYEPKOB, IIOMAPOK, B
CTPOTOM COOTBETCTBUM C 3allUCAMH, KOTOPbIE COJAEpKAaTcs B €ro JHMYHBIX JOKyMEHTaXx.
OTtpunarenbHbIe OTBETHI B rpad)aXx aHKETHI 3aIHChIBAIOTCS 03 IOBTOPEHUS BOIIPOCA.
4.12. llpu 3anonHenuu rpadul «OOpa3zoBaHue» clieAyeT NPUMEHATh caeaytonye GopMyJIUpPOBKU B
3aBHCHMOCTH OT TOTO, KAKOU JIOKYMEHT UMeeTcs y pabOTHHKA:

*  «BBICILIEEY;

*  (HETIOJTHOE BBICIIEEY,

*  «CpeaHee CIennuaIbHOey;

*  «HEMOJIHOE CPE/IHEE.
4.13. B rpade «bamxaiiiime poacTBEHHUKNY NEPEUUCIAIOTCSA BCe WieHbl ceMbu paboTHuka JJOVY ¢
yKa3aHHUEM CTEIEHH pojcTBa (OTel, MaTh, My, *EHa, ChIH, J0Yb, POJAHbBIC OpaT U cecTpa), Jajee
MEPEYUCIIAIOTCS OJM3KUE POACTBEHHUKH, TIPOKUBAIOIINE COBMECTHO C pPa0OTHUKOM. Y Ka3bIBAIOTCS
(bamuus, UMs1, OTYECTBO H JIaTa POXKIECHUS KaXKIOTr0 YICHA CEMbH.
4.14. B rpade «Brimonnsemas padboTa ¢ Hauana TPyI0BOH JIEATEIbHOCTHY OTPAXKAIOTCS CBEACHUS O
paboTe B CTPOrOM COOTBETCTBHH C 3aIHCSIMHU B TPYJOBOI KHIKKE. B TpyZOByIO NesSTENbHOCTh HE
BKJIIOUAETCs BpeMsi y4eObl B 0011e00pa30BaTeNbHBIX MIKOJaX, MPOPECCHOHAIBHO-TEXHUYECKUX U
IpPYTHX TIPUPAaBHEHHBIX K HHM Yy4YeOHBIX 3aBEJCHHUAX. Bce 3amuwch TMPOU3BOIATCA B
XPOHOJIOTHYECKOM TOPSJIKE.
4.15. AHKeTa TMOJIMUCHIBAETCA JHIIOM, TPUHUMAeMbIM Ha pPaboOTy, W JEIONMPOU3BOAUTEIIEM
JIOUIKOJIBHOTO 00pa30BaTeNIbHOTO YUPEKIACHUS MOCIe CBEPKU CBEJCHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMH TOKYMEHTAMH U 3aBEPSAETCS MEYATHIO.
4.16. Asrobuorpadgus - JOKYMEHT, COJEpXallMii OmucaHue B  XPOHOJOTHYECKOI
MIOCJIEIOBATEIBHOCTA OCHOBHBIX JTaloB KH3HH M JACSITEIBHOCTH mnpuHEMaemoro B JIOVY
paboTHuKa. ABToOHorpadus cocraBisercs B IPpOU3BOIbHOM hopme, 6€3 TOMapoK U UCIIPaBICHUH.
4.17. OCHOBHBIE MOMEHTBHI, KOTOPBIE JIOJKHBI OBITH OCBEIIEHBI B aBTOOHOTpaduu:

*  (amunus, UMs, OTYECTBO;

*  YHCJO, MECAIl ¥ TOJ] POKICHHUS;

* MONy4YyeHHOe oOpa3oBaHuMe (TAe, KOrja, B KakUX YYeOHBIX 3aBEICHMSX, M0 Kakou

CIEIUATBLHOCTH),

e BpeMs Havaja TPYAOBOU eATeTbHOCTH;

*  TPUYHMHEI IEPEeXo/ia Ha IPYroe MecTo paboThI,

*  OTHOILIEHHE K BOMHCKOH 00s13aHHOCTH, BOUHCKOE 3BAaHUE;

*  HaJIWYHE MPABUTEILCTBEHHBIX HArpa, MOONIPEHH;

* CBEJICHUS O CEMEWHOM IOJIOKEHUH U OJIM3KUX POACTBEHHHUKAX;

*  JlaTa COCTaBJICHUs aBTOOMOrpaduu U JIMYHAs MOAMKUCH COCTABIIIEMOTO.
4.18. ABrobuorpadus, cocraBineHHas npu npueme B JJOY, He mojuiexuT xoppektuposke. [lpu
HEOOXOIMMOCTH BHECCHHSI H3MEHEHUI WM JTOTIOTHEHUH, OHH (PUKCHPYIOTCS Ha OTAEITHHOM JIHCTE,
MOIMMCHIBAIOTCS pAOOTHUKOM C YKa3aHHEM JaThl M MPUOOIIAIOTCS K IEPBUYHOM aBTOoOMOrpadun. B
ciydyae OONBIIMX HW3MEHEHUH Ouorpapuueckux JIaHHBIX pabOTHUKAa OT HEro MOXET ObITh
3arpeOoBaHa OOHOBJICHHAs! aBTOOHOTpadHsL.
4.19. ABtoOuorpadusi He 3aBepseTCs MOAMUCIMH 3aBEAYIOIIETO JOMIKOILHBIM 00pa30BaTeIIbHBIM
YUPEXKICHUEM WU TIEYATHIO.
4.20. Konmuu 1OKyMEHTOB 00 0Opa30BaHWUMW 3aBEPSIOTCS JIMYHON TOMIMUCHIO ACIOMPOU3BOAUTEIIS




MocJie CBEPKH UX C MOJIMHHUKAMH JJOKYMEHTOB.

4.21. Jluunoe nmeno Ben€Tcs Ha MPOTSHDKEHUM Bced TpyAoBOM aestenbHocTH pabortHmka JIOVY.
V3MeHeHus, BHOCUMBIE B JIMYHOE J€J0, OJDKHBI OBbITh IOJITBEPKICHBI COOTBETCTBYIOUIMMU
JIOKYMEHTaMHU.

4.22. Jlenonpou3BOAUTEIb MPUHUMAECT OT MPUHMUMAEMOT0 Ha PabOTy pabOTHUKA JOKYMEHTHI,
MIPOBEPSIET MOJIHOTY UX 3alOJIHEHUSI U MPABWIBHOCTh YKA3bIBAEMbBIX CBEJICHHM B COOTBETCTBHUM C
MPEIbSBICHHBIMU UM JIOKYMEHTAMH.

5. Y4er u XxpaHeHHe NePCOHATBbHBIX JAHHBIX PA0OTHUKOB

5.1. Jlnunbie nema, B KOTOPBIX XPaHATCS IEPCOHAIbHBbIC JaHHBbIC paboTHUKOB 1OV, sBustorcs
JIOKYMEHTaMU «/71s1 BHyTpEHHET O 110JIb30BAHUSD.

5.2. JInuHOe I1ei0 PEerucTpupyercs, 0 4eM BHOCHUTCS 3amuch B «KypHan yuyéra JMYHBIX JEiD».
KypHal conep KUt clieAyronme rpadal:

*  IOPSAAKOBBIM HOMEp JMYHOIO JIeNa;

*  (amuus, UMs, 0OTYECTBO pabOTHHKA JTOIIKOIHHOIO 00pa30BaTEIbHOTO YUPEKACHHUS,

* JlaTa IOCTaHOBKH JieJia Ha YYeT;

*  JlaTa CHATHUS JieJIa C y4eTa.

5.3. JInuHble J1ena pacnoaraTcs B MOPAIKE COTJIaCHO UX HOMepaM J100 B an(aBUTHOM MOPSAKE.
5.4. Tlocne yBonabHEHHUS paOOTHUKA JOIIKOIHHOTO 00pa30BaTEIHLHOTO YUPEKICHUS B JIUYHOE JCIIO0
BHOCATCS] COOTBETCTBYIOIINE JIOKYMEHTHI (3asBJICHUE O PACTOPKEHUH TPYJOBOIO JOTOBOPA, KOMUS
IIPUKa3a O PAaCTOPKEHUH TPYJA0BOTO JOIOBOPA), COCTABIISAETCS OKOHUYATENIbHAs OIUCH, CAMO JIMYHOE
neno opopmIIsieTcs U nepefaeTcs i XpaHeHusl.

5.5. JluuHble Jnena COTPYIHUKOB, yBoJeHHbIX u3 JIOVY, XxpaHarca B apXuBe JOLIKOJBHOIO
00pa30BaTENILHOTO YUPEXKICHUS B aJI(haBUTHOM MOPSIKE.

5.6. He nomyckaercsi:

* coo0LaTh NepcoHalIbHbIE JaHHbIe pa0OTHHUKA TPEThel CTOPOHE 6€3 MMCbMEHHOI'O COTIacus
pabOTHUKA, 32 MCKJIIOUYEHUEM CIIydaeB, KOTJa 3TO HEOOXOIMMO B LENSIX MpEeAyHnpesKIeHHs
yIrpo3bl KHU3HM U 3/I0pOBbI0 paOOTHHMKA, a TaKkKe B CIydasx, YCTAHOBJIEHHBIX
3aKkoHoAarenbcTBOM Poccniickoit denepanumy;

* coo0LIaTh NEepPCOHATIbHBIE JaHHBIE pAOOTHUKA B KOMMEPUECKUX LIEIsIX 0€3 ero MMCbMEHHOTO
coryiacus;

* 3ampamMBaTh HHGOPMALMIO O COCTOSHUHU 3/10pOBbs pabOTHHMKA JETCKOro caja, 3a
UCKJIIOYEHHEM T€X CBEIECHUMN, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITTOJHEHUS
pabOTHUKOM TPYAOBOH (DYHKIIMH.

5.7. JlocTynm K TNEpCOHANBHBIM JAaHHBIM paOOTHUKOB pa3peliaercss TOJBKO CHEHAIBHO
YIOJHOMOYEHHBIM JIMLAM, IIPH 3TOM yKa3aHHbIE JIMLA JOJKHBI UMETh MPaBO MOIy4YaTh TOJIBKO TE
nepcoHaylbHbIe JaHHble padoTHUKa JIOY, KoTOpble HEOOXOAMMBI JUIsl BBIIOJIHEHUS KOHKPETHBIX
(byHKUIHH.

5.8. Bce Mepsl KOH(DUIECHIIMATBHOCTH TIPH yYeTe U XPaHEHHWU MePCOHATBHBIX JAHHBIX COTPYIHHKA
pacIpoCTPaHSAIOTCS KaKk Ha OyMakHbIE, TaK M Ha 3JIEKTPOHHBIE (aBTOMATU3MPOBAHHBIE) HOCUTEIN
uH(pOpMaLINH.

5.9. XpaHeHue MNEpPCOHANBHBIX MAHHBIX JOJDKHO IMPOUCXOAUTH B MOPSIKE, MCKIIOYAIOIIEM HX
yTpaTy UM UX HEMPABOMEPHOE HCIIOIb30BaHHE.

6. locTyn K nmepcoHaJIbHBIM JaHHBIM padoTHHKOB 1OY

6.1. BHyTpeHHUi 1OCTYN (IOCTYI BHYTPH JTOLIKOIBHOTO 00Pa30BaTEILHOTO YUPEKICHHUS).

6.1.1. [IpaBo /ocTyma K NepCOHANBHBIM JTaHHBIM paboTHHKa JIOY MMEIoT:

6.1.2. [lepeyeHp nHI, UMEIOIIUX JOCTYIN K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OMpEIENsAeTCS
MPUKA30M 3aBEIYyIONIET0O M TMHCbMEHHOIO 00s3aTeNbCTBA O HEPA3TJIAlIeHUU IEePCOHATbHBIX
JTAHHBIX PaOOTHHUKOB.

6.2. BHemHuii qocTyT.

6.2.1. K wuumcmy MaccoBeIXx mOTpeOUTENedl MEepCOHAJIbHBIX JAaHHBIX BHE JIOIIKOJIBHOTO




00pa30BaTeIbHOTO YYPEXKACHHUS MOKHO OTHECTH TOCYNapCTBEHHbIE M HEroCyJapCTBEHHbIE
(YHKIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Hag3opHO-KOHTPOJIBHBIC OpraHbl MMEKOT IOCTYN K HMH(OpPMAlUU TOJBKO B cdepe cBoe
KOMIIETEHIIUH.

6.2.3. Opranuzanuu, B KOTOpPbIE COTPYJHHUK MOKET OCYIIECTBJISATh MEPEUUCICHUS JIEHEKHBIX
CpeAcTB (CTpaxoBble KOMIAHHWH, HETOCYAAPCTBEHHBIC MEHCHOHHBIE (OH[BI, OIArOTBOPHUTEIbHBIC
OpraHM3aly, KPEIUTHbIC YUPEXKACHHS), MOTYT MOJYyYUTh AOCTYNl K MEPCOHAIbHBIM JaHHBIM
pabOTHUKA TOJBKO B CIIy4ae €ro MUCbMEHHOTO pPa3peLIeHHUS.

6.2.4. [lepenaya nepcoHaIbHBIX JaHHBIX cOTpyAHUKa JIOY Apyrum opraHusanusm:

* cBeleHUS O paboTaoIEM COTPYAHHUKE HIIM YK€ YBOJIEHHOM MOTYT OBITh IPEJOCTaBIICHBI
JIpYyrod OpraHu3aldyd TOJIBKO C MHCHbMEHHOIO 3ampoca Ha OJaHKe OpraHu3aluu, C
NPUII0KEHNEM KOITMU HOTapHAJIbHO 3aBEPEHHOTO 3asBJICHUS PAOOTHUKA,

* [epCOHaJbHbIE JlaHHBIE pabOOTHUKA JIETCKOTO CaJa MOTrYT OBITb MPEJOCTaBICHBI
POJICTBEHHUKAM WM WIEHAM €ro CEeMbU TOJBKO C IMUCHbMEHHOIO DPAa3pelIeHHs] CaMOro
COTPYIHUKA.

* B Clly4ae pa3Boja ObIBIIAs cymnpyra (Cynpyr) MUMEIOT MpaBoO OOpaTUTbCA B JOLIKOJIbHOE
o0pa3oBaTeNnbHOE YUPEXKIECHUE C MUCbMEHHBIM 3allpocoM O pa3Mepe 3apaboTHOW IMIIAThI
coTpyHuka 6e3 ero cornacus (YK PO).

7. 3amMTa NepCcOHANTbHBIX JaHHBLIX pa0oTHUKOB JJOY
7.1. Tlox yrpo3oit win ONacHOCTHIO YTPAThl MEPCOHANBHBIX JAHHBIX MOHUMAETCS €IMHUYHOE WIIH
KOMIUIEKCHOE, peajbHO€ WM IMOTEHIMAIbHOE, AaKTUBHOE WJIM TAaCCHBHOE IMPOSIBICHUE
3MOYMBIIUICHHBIX BO3MOKHOCTEH BHEIIHUX WM BHYTPEHHHUX HCTOYHHKOB YTPO3bl CO31aBaTh
HEOJIarONPUATHBIE COOBITHS, OKa3bIBaTh JECTAOMIU3MPYIOIIECE BO3JCHCTBHE HA 3alIUINAEMYO
uHpopMaIuto.
7.2. Puck yrpo3sl r00bIM HH(POPMALMOHHBIM pecypcaM CO3/Jal0T CTHUXWUHHBIE OEICTBHS,
AKCTpEMAaJIbHbIE CUTYyallul, TEPPOPUCTHUECKUE NEHCTBUS, aBAPUU TEXHUUYECKUX CPEICTB U JMHUMN
CBSI3H, JIpyrue OOBEKTUBHBIC OOCTOSTENHCTBA, & TAKKE 3aUNHTEPECOBAHHBIC M HE3aMHTEPECOBAHHBIC
B BO3HUKHOBEHHH YIPO3bI JIHUIIA.
7.3. 3amuTa NEpCOHATBHBIX JAHHBIX MPEICTABIAET COOOW MKECTKO pErIaMEHTHPOBAHHBIA H
JTUHAMHUYECKU-TEXHOJIOTHYECKUI  MPOUECC, MPEeAYyNPEeXAAIONINI  HapylIeHUe JAOCTYIHOCTH,
[IEJIOCTHOCTH, JIOCTOBEPHOCTH W KOH(DHICHIIMATIBHOCTH TEPCOHATBHBIX JaHHBIX U, B KOHEYHOM
cdyere, OOECHEYMBAIOIINNA JOCTATOUYHO HAJeKHYI0 Oe30macHOCTh HWH(GOpMAlMu B MpoLecce
YIOPaBICHYECKOM W  TPOU3BOACTBEHHOM  JIEATETHHOCTH  JIOIIKOJIBHOTO  00pa30BaTeIbHOTO
YUPEKICHUS.
7.4. 3ammMTa TEPCOHANBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO WX HCIOJb30BaHUS WU
yTpaThl JOJKHa OBITH oOecriedeHa 3aBeayromuMm JIOY 3a cyer cpeacTtB JIOMIKOIBHOTO
00pa3oBaTeNbHOTO YUPEKICHUS B MOPSAKE, YCTAHOBICHHOM (he/lepaIbHBIMUA 3aKOHAMMU.
7.5. "Buympennsan zauwguma’'.
7.5.1. OCHOBHBIM BHHOBHHKOM HECAaHKIIMOHHPOBAHHOTO JOCTyNa K TEPCOHAIBHBIM JaHHBIM
ABIISICTCS, KaK TMPaBWIO, IMEpPCOHaN, paboTalomuidi ¢ JOKyMEHTaMH U 0a3aMd JIaHHBIX.
PernamenTamnusi moctyrna mnepcoHalia K KOH(HMICHIIMAIBHBIM CBEICHUSM, NTOKYMEHTaM M 0a3am
JAHHBIX BXOAHWT B YHWCJIO OCHOBHBIX HANpaBIEHUH OPraHM3allMOHHOW 3alUThl MHpOpMAIMHU U
npeaHa3HayeHa Il pa3TpaHUyYeHUs TOJHOMOYHMA MEXIY aIMUHHUCTpAllied W CICIHAINCTaMH
JOIIIKOIHHOTO 00pa30BaTeIbHOTO YUPEIKIACHHUS.
75.2. Jlna obOecneyeHrss BHYTPEHHEHM 3allUThl IIEPCOHANBHBIX JIAHHBIX paboTHHKoB JIOY
HE00X0UMO cOOII0IATh PSIT Mep:

* OrpaHWYCHHE W perIaMeHTaIusi CcocTaBa pPaOOTHUKOB, (yHKIHMOHAIBHBIE OOS3aHHOCTH

KOTOPBIX TPeOYIOT KOH(UIEHIINATBLHBIX 3HAHU;
* CcTporoe m30MpaTeNbHOE M OOOCHOBAHHOE PACTpECIICHHE IOKYMEHTOB U HWHGOpMAIUN
MEXy paOOTHUKAMH JIETCKOTO Caja,
*  palnHMOHAILHOE pa3MelieHrne padouux MeCT PabOTHUKOB, MPHU KOTOPOM HCKIIOYAIOCh OBl




OECKOHTPOJBLHOE MCIOJIb30BaHUE 3alTUIIIAEMO HHPOPMAIIHH;

* 3HaHWEC pPa0OTHUKOM JOMIKOJIHHOTO  OOpa30BaTENbHOIO  YUPEXKACHUS TpPeOOBaHUU
HOPMAaTHUBHO-METOIUYECKUX TOKYMEHTOB IO 3aluTe UHPOPMALMK U COXPAHEHUU TalHbI;

* Hamu4ue HEOOXOTUMBIX YCJIOBHH B IMOMEIIEHWU s PabOThl ¢ KOH(HICHIIMATBHBIMU
JOKYMEHTaMU U 0a3aMu JaHHBIX;

* ONpEIeNCHHE U periiaMeHTaIis cOoCTaBa pabOTHUKOB, HMEIOIIUX MPABO JOCTyna (BX0/a) B
MOMEIIEHUE, B KOTOPOM HaXOAUTCS BBIUUCIUTENbHAS TEXHUKA;

*  OpraHu3anys MOpsIKa YHHUTOKEHUS NHPOPMAIUH;

* CBOEBPEMEHHOE BBISBICHHME HapyLICHHs TPEOOBaHUMN pPa3peUIMTENBHON CHCTEMBI JOCTyIa
pabOTHHUKAMU;

* JMYHBIE JIeJIa MOTYT BBIJABAThCS JEIOMPOU3BOIUTENIO (CEKPETapio) TOJIbKO 3aBEAYIOIIUM
JOY u B HCKIIOUUTENBHBIX CIIy4asX, [0 IHMCbMEHHOMY pa3pelICHUI0 3aBEAYyIOLIEr0o
JETCKUM CaJloM, - PYKOBOJIUTENIO CTPYKTYPHOrO TOApa3ieieHuss (Hampumep, IpHu
MOATOTOBKE MAaTEPUAJIOB JIJIsl aTTECTAIlUU PaOOTHUKA).

7.5.3. 3amura nepcoHaNbHBIX JAHHBIX COTPYIHHUKA HA SJIEKTPOHHBIX HOCUTEISX.

Bce mamnkwu, copeprkaiiue nepCcoOHAbHBIC TaHHBIC COTPYIHUKA, TOJKHBI OBITH 3alTUIICHEI ITAPOJIEM,
KOTOPBIH cOO0IIaeTcs PyKOBOJUTEIIO CITY>KOBI YIIPaBIECHUS IEPCOHAIIOM U PYKOBOJUTEIIO CITYKObI
WH(OPMAITMOHHBIX TEXHOIOT M.

7.6. "Buewnsnsn 3awmuma'

7.6.1. Tlog MOCTOPOHHHUM JIMIIOM IOHUMAETCS JII00O0€ JIMI0, HE WMEIOIIEe HEMOCPEACTBEHHOTO
OoTHoWIeHUs K nesarenbHocTH JJOY, moceTutenu, pabOTHUKH IPYTHX OPraHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHUE NHIA HE JOJDKHBI 3HATH pactpesesieHne GpyHkuuii, pabodre mporecchl, TEXHOJIOTHIO
coctaBieHus, O(OpMmIIeHHUS, BEIACHHS M XPaHEHUS [OKYMEHTOB, JHMYHBIX Jel U padouux
MaTepUaJIOB y IEJIOMPOU3BOIUTEINS (CEKpETaps).

7.6.2. Jlna oOecnedeHus BHEUIHEH 3aIlUTHl MEPCOHATBHBIX JIAHHBIX COTPYIHUKOB JIOVY
He00X0IMMO cOoOJII0IaTh PSJT MEp:

*  MOPSIOK MpHEMa, yueTa U KOHTPOJIS IeATeIbHOCTH TOCETUTENEH;

*  MOPSJIOK OXpaHbl TEPPUTOPHH, 3JTaHUNA U TIOMEMICHUH JOIIKOJIHLHOTO 00pa30BaTEIIBHOTO
yUpEeXKICHUS,

* TpebOBaHUs K 3alUTe MHPOPMALIMK TP UHTEPBBIOUPOBAHUU U COOECEI0BAaHUSX.

7.7. Bce nuia, CBs3aHHBIE C TONyYe€HHEM, OOpaOOTKOW MW 3alIUTON TMEepPCOHANbHBIX TaHHBIX,
00s13aHBI  TIOJNUCATh O00S3aTENBLCTBO O HEPA3TJANICHUH IePCOHAIBHBIX JIaHHBIX PAOOTHHKOB
JOIIKOIBHOTO 00pa30BaTeIbHOTO YUPEKICHHUS.

7.8. Kpome wmep 3amuThl TEPCOHAIBHBIX JIAHHBIX, YCTAHOBJIICHHBIX 3aKOHOIATEIHLCTBOM
Poccuiickoiit @eneparnuu, 3aBeIyrONIMA JOUIKOJIBHBEIM 00pa30BaTENbHBIM YUPEKACHUEM, a TaKKe
COTPYIHUKH MOTYT BBbIpa0OATHIBATH COBMECTHBIE MEphl 3alllMTHl TIEPCOHAIBHBIX JTAHHBIX
pabOTHUKOB.

8. IlpaBa u o0s3anHOCTH padoTHHKOB /IOY 1o 3ammTe UX MEPCOHATBHBIX JAHHBIX

8.1. 3akperuienue mpaB pabOTHHKA, PETJIAMEHTHPYIONIMX 3aIIUTy €ro IEepPCOHANBHBIX JaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJIHOM U TOYHOM HH(OPMALIUU O HEM.

8.2. PaboOTHWKM MOIKHBI OBITH O3HAKOMIJICHBI TIOJ] PACIHCKY C JOKYMEHTaMH JIOIIKOJBHOTO
00pa30BaTEeNILHOTO YUPEKACHUS, YCTAaHABIUBAIOIIUMH TOPSIOK 00paOOTKU MEPCOHANBHBIX JAHHBIX
pabOTHUKOB, a TakXKe 00 MX MpaBax U 0053aHHOCTAX B 3TOH 00acTu.

8.3. PaboTHMK JOIIKOJIBHOTO 00pa30BATENBHOTO YUYPEXKICHHS O00S3yeTcsl IpeloCTaBIATh
MEPCOHANIbHBIE TaHHbIE, COOTBETCTBYIOIINE JEHCTBUTEIHLHOCTH.

8.4. PaboTHHK MMeeT IpaBo:

*  Ha [OJIHYI0 HH(POPMAIMIO O CBOMX MEPCOHANBHBIX JaHHBIX U 00pabOTKe ATHX JaHHBIX;

* cBOOOIHOrO OECIUIATHOrO JOCTyIa K CBOMM IEpPCOHAIBHBIM JaHHBIM, BKIIIOYas MpaBO Ha
MOJIydeHUEe KOMUW JI000M 3amucu, coaepiKalleil NmepcoHalbHbIE JaHHBbIE paOOTHHKA, 3a
HCKIIIOYEHHEM CIIy4aeB, IPEyCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickon @denepanuy;

* Ha ONpEJCIICHNE CBOUX MPEICTABUTEIECH IS 3aUTHI CBOUX MEPCOHAIBHBIX TaHHBIX;




* JI0CTyna K OTHOCSIIMMCS K HEMY MEIUIIMHCKUM JaHHBIM C TIOMOIIBIO MEIUIIMHCKOTO
CIEIMAIIMCTA TI0 CBOEMY BHIOODY;

* TpeOoBaTh UCKIIOYNUTH WM UCIIPABUTh HEBEPHBIC WJIU HETOJHBIC NTEPCOHANIbHBIC JIaHHbIC, a
TaKXe JJaHHbIe, 00padOTaHHbIE ¢ HAPYIICHHEM TPEeOOBAHMIA;

* 1npu oTkaze 3aBenytoniero JIOY HCKIIOYUTH WM HUCIPABUTh IEPCOHAIBHBIC JTaHHBIC
paboOTHUKA UMEET MPABO 3asBUThH B MUCbMEHHOU (pOpMe 3aBEAYIOMIEMY O CBOEM HECOTIIACUHU
C COOTBETCTBYIOIIMM 00OCHOBAaHHWEM TaKOT'O HECOTJIACHS;

* MEpCOHAJbHBIC JAaHHBIC OIICHOYHOIO XapakTepa PabOTHHK JETCKOTO cajla MMEET IPaBo
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS,

* TpeboBaTh W3BEIICHUS 3aBEAYIONINM JCTCKHM CaJOM BCEX JUI, KOTOPHIM paHee ObLIU
COOOIIIEHbI HEBEPHBIC WJIM HEMOJIHBIE IePCOHAIbHBIC JaHHbIe paboTHHKA, 000 Bcex
MPOU3BEJICHHBIX B HUX UCKIIIOUEHUSIX, UCIIPABICHUSAX WIIA JOTIOJHEHUSAX;

* oOxajoBaTh B CyJe JItOObIe HENMpPAaBOMEPHBIEC JCUCTBUN WM O€3/EHCTBUS 3aBEIyIOIIETO
JOITKOJIBHBIM ~ 00pa30BaTEeNbHBIM ~ YUPEXKJACHUEM TMpu 00paboTKe W  3alIuTe €ro
MIEPCOHAIIbHBIX JIAHHBIX.

8.5. B nensix o0ecneueHus JOCTOBEPHOCTH IIEPCOHAIBHBIX JaHHBIX pa0oTHUKHU JIOY 00s13aHbI:

* 1npu opopMICHUU Ha pabOTy MPEACTaBIATH JOCTOBEPHBIE CBEACHUS B MOPSIKE U 00bEME,
IIPEeAYyCMOTPEHHOM  HacrosuuM  llomokeHnem ©  3akoHOZArensCcTBOM — Poccuiickoin
®enepanuu;

* B Cllydyae HM3MEHEHHUS CBOUX IMEPCOHAIBHBIX JIAHHBIX, COOOMIATh 00 3TOM 3aBEAYIOIIEMY
IeTCKUM cagoM B TedeHue 10 nneil.

8.6. PaborHuku craBsaT 3aBenytomiero JIOY B u3BeCTHOCTh 00 W3MEHEHWM (aMWIHUA, UMEHH,
OTUECTBa, JAaThl POXKICHHUS, UYTO IMOJydaeT OTPaKEHHE B TPYAOBOM KHHUKKE HAa OCHOBAaHUU
MPEACTABICHHBIX JIOKYMEHTOB. [Ipy HEOOXOAMMOCTH HW3MEHSIOTCS JaHHble 00 o0pa3oBaHUU,
npodeccuu, CeuaIbHOCTH, PUCBOSHUH HOBOTO pa3psaa H IIp.

8.7. B mensx 3amMTBl YacTHOM J>KM3HU, JIMYHOW M CEMEWHON TaliHBI PaOOTHUKUA HE JTOJDKHBI
OTKa3bIBaThCsl OT CBOETO IMpaBa Ha OOpabOTKY MEPCOHANBHBIX JAaHHBIX TOJBKO C HUX COTJIAcHs,
MOCKOJIBKY 3TO MOKET MOBJICYh MPUUUHEHHE MOPAIIBHOTO, MAaTEPUAILHOTO Bpea.

9. OTBeTCTBEHHOCTH 3a pa3rjamleHue KOH(QUIeHUHAJbHOH WH(OpPMaNMU, CBA3aHHOH C
NEePCOHAIbHBIMY IaHHBIMH

9.1. Ilepconanvnass omeemcmeeHHOCMb - OIHO W3 TJIABHBIX TpPeOOBAaHWH K OpTaHU3aAINH
(YHKIIMOHMPOBAHUS CUCTEMbI 3alllUThl NEPCOHANBHON HHGpOpPMalLUU U 00s3aTEIbHOE YCIOBUE
obecrieuenust 3PPEKTUBHOCTH ITON CUCTEMBI.

9.2. 3ammurta npaB pabOTHHKA, YCTAaHOBJIEHHBIX 3aKoHoOJATedbCcTBOM P® u HacToAumMM
[Tono>keHrneM, OCYUIECTBIISIETCA CYAOM B LENSX IPECEYeHHs] HENPaBOMEPHOI'O MCIIOIb30BaHUS
NEPCOHANBHBIX JAaHHBIX pPAa0OTHUKA, BOCCTAHOBJIEHUS HAPYLIEHHBIX MPaB W BO3MEIEHUS
NPUYMHEHHOTO yIIepoa, B TOM YHCIIe MOPAJIIbHOTO Bpea.

9.3. Kaxnplii COTPYIHHMK JOIIKOJBHOTO 0Opa3oBaTENbHOTO YUPEKICHUS, NOTYYaromUil JUIs
paboThl KOH(MUIEHIMAIBHBIN TOKYMEHT, HECET €IMHOJIMYHYI0O OTBETCTBEHHOCTh 32 COXPAHHOCTh
HOCHUTENS M KOH(UASHIHATBHOCTh HHPOPMAIIUH.

9.4. Jluma, BUHOBHBIE B HAPYUICHUW HOPM, PETYJIUPYIOUIMX IOJyYeHHE, 00pabOTKy W 3alluTy
NEPCOHANBHBIX JIaHHBIX Pa0OTHHKA, HECYT AMCUUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaKIaHCKO-
IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (henepaabHbIMU 3aKOHAMU
Poccuiickoit denepanun.

9.5. 3a HeMCNOJHEHNE WM HEHAJUIekallee HCIOHEHHEe Pa0OTHUKOM TI0 €r0 BUHE BO3JIOKEHHBIX
Ha Hero oOs3aHHOCTEH MO COOJIOAEHUIO YCTAaHOBJIEHHOTO TMOpsJIKa padOThl CO CBEIECHUSIMHU
KOH(puAeHIMAIbHOTO XapakTepa 3aBeaywoommii JJOY BmpaBe NpUMEHITh TPETyCMOTPEHHBIC
TpyAOBBIM KOJIEKCOM AMCLUUIIIIMHAPHBIE B3bICKaHMSL.

9.6. Jlo)KHOCTHBIE JTHIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEJCHHE NEPCOHAINBHBIX JTaHHBIX
COTPYAHMKA, O0s3aHBI O00ECHEUUTh KaXKJAOMY BO3MOXKHOCTb O3HAKOMJICHHS C JOKYMEHTaMH U
MaTepHajaMM, HENOCPEICTBEHHO 3aTParuBalOLIMMM €ro IpaBa M CBOOOJBI, €CIM HHOE He



OpEeIyCMOTPEHO 3aKkoHOM. HenpaBomepHBIi OTKa3 B INPENOCTABICHUHM COOpaHHBIX B
YCTAHOBJICHHOM TOpPSAJIKE JIOKYMEHTOB, JINOO HECBOCBPEMEHHOE MPEIOCTABICHUE TaKHX
JOKYMEHTOB MJIM HWHOW MH(OpPMalUM B ClydyasX, M[PEAyCMOTPEHHBIX 3aKOHOM, JMOO
IPeIOCTaBJICHUE HEMOJHON WM 3aBEIOMO JIOKHOW HMH(MOpPMALMM - BICUET HAJIOXKEHUE Ha
JOJDKHOCTHBIX JIML aJMMHUCTpaTHUBHOro Iutpada B pasMepe, ompenenseMoM Koaekcom 006
a/IMUHUCTPATUBHBIX IPABOHAPYIICHHUSX.

9.7. B cootBercTBMM ¢ ['pa)IaHCKUM KOJEKCOM JIMIa, HE3aKOHHBIMM METOJaMH I10JIyYHBLIME
UH(POPMALINIO, COCTABIISIIONIYIO CIIY)KEOHYIO TaliHy, 00s3aHbBI BO3MECTUTh NMPHUYUHEHHBIC YOBITKH,
IpUYEM Takas k€ 00s13aHHOCTb BO3JIaraeTcs U Ha paOOTHUKOB.

9.8. YrosoBHast OTBETCTBEHHOCTh 33 HApYyIIEHHWE HEMPHUKOCHOBEHHOCTH YAaCTHOW XHU3HH (B TOM
ylcie HE3aKOHHOE COOMpaHHe WM pPAclpOCTpaHEHHWE CBEACHUH O YacTHOW JKU3HU JIMLA,
COCTABJISIIOLIETO €T0 JIMYHYIO WIIM CEMEHHYIO TaiiHy, 0e3 ero coriacusi), HeIpaBOMEPHBINA JOCTYII K
OXpaHseMON 3aKOHOM KOMIIBIOTEpPHOW HMH(pOpMAaIMM, HEIPAaBOMEPHBI OTKa3 B IPEJOCTaBICHUU
COOpaHHBIX B YCTAHOBJICHHOM IOPSIKE JOKYMEHTOB W CBEIEHHH (€CIM STH JESHHS MPHYUHHIHN
Bpe]l paBaM U 3aKOHHBIM MHTEpEcaM IpakaH), COBEpIIEHHBIE JIMIIOM C UCIOJIb30BAHUEM CBOETO
CIly’)KeOHOTO ~ TIOJIOKEHHMS Haka3blBaeTcs mTpadoM, JIUOO JIMIICHHEM I[IpaBa 3aHUMAaTh
OIpe/ieIeHHbIe JTOJDKHOCTU WM 3aHMMAThCsl OIPENIEIEHHOW JesTeIbHOCThIO, JINOO apecToM B
cootBercTBuM ¢ YK Poccuiickoit ®denepanumn.

9.9. HenpaBoMepHOCTh AEATEIBHOCTH OPraHOB IOCYJapCTBEHHOM BJIACTH M OpraHu3aluii mno coopy
Y MCIIOJIb30BAHMIO MTEPCOHATILHBIX JAHHBIX MOXET OBITh YCTAHOBIJICHA B CyI€OHOM MOPSIKE.

10. 3ak/r04uTeIbHBIE MOJIO0KEHUS

10.1. Hacrosimee Ilonoxxenue sBnseTcs JoKalnbHbIM HOpMaTuBHBIM akToM JIOY, npuHuMaercs Ha
OO6mem cobpannu pabOTHHKOB, coriacoBbiBaeTCs ¢ [IpodcOr03HBIM KOMHTETOM M YTBEP)KIAACTCS
(b0 BBOAWUTCS B JEHCTBHE) MPHUKA30M 3aBEIYIOLIEr0 JOUIKOJbHBIM 00pa30BaTEbHBIM
YUPEXKJIEHUEM.

10.2. Bce u3MeHeHUs M JIONOJHEHUS, BHOCHMMbIe B Hacrosuiee [lonoxkeHue, opopmisitoTcs B
NUCbMEHHOU (hOpMe B COOTBETCTBUU JICUCTBYIOUINM 3aKOHOAaTeNbcTBOM Poccuiickoit denepannu.
10.3. TlosnoxeHue NpPUHUMAETCS Ha HEONpEAETCHHbIM Ccpok. M3MeHeHUs M JOMOJHEHUs K
[TonoxxeHuto MpUHUMAIOTCS B OpsiAke, npeaycMoTrpeHHoM 11.10.1. Hactosmero [lonoxenus.

10.4. Ilocne npunstus IlonoxeHus (WIM M3MEHEHUH W JIONOJHEHUH OTAENbHBIX HYHKTOB WU
pa3ziesnioB) B HOBOM peJaklUy IpeablIyllas pelakiys aBTOMaTHUYECKH yTPAuUBaeT CUITY.



